
         Beenham Primary School 
                                                                Return to school Risk Assessment                        

1 

 

 
Please read this risk assessment in conjunction with the DfE Guidance for Full Opening: Schools, which was last updated on 7th August 2020 

 
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools 

 

School Beenham Primary School 

Job, Activity or 
Task  

Covid 19 protective measures in Beenham Primary School in preparation for a full return in September 2020 

List of Hazards What are we doing to lower risks? 
 

Additional measures to lower the risks 
 

Contact with a 
person who has 
Covid symptoms 

 Staff and pupils who have covid symptoms must not attend 
school until they have completed their 7 day isolation 
period from symptom onset, or if they receive a negative 
test and are well. 

 Staff and pupils who have tested positive for coronavirus 
must not attend school for least 7 days from the start of 
their symptoms and until their symptoms have resolved; or 
if asymptomatic, 7 days after their test date and until 
symptoms have resolved (other than cough or anosmia 
which can last for several weeks). 

 If a member of a staff or pupils household tests positive for 
corona virus they must not attend school until the 14 days 
self-isolation period is over 

 Staff or pupils who have someone in their family who has 
symptoms must not attend school until they have had a 
test and it is negative. 

 Staff and pupils must ‘isolate in accordance with current 
government guidance’ when returning from abroad. 
https://www.gov.uk/guidance/coronavirus-covid-19-
countries-and-territories-exempt-from-advice-against-all-
but-essential-international-travel 

 Understand the test and trace system 
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-
works 

 

If a child in school shows symptoms and is sent home, the school will 
manage the case in conjunction with Public Health England and West 
Berkshire Local Authority. 
https://www.gov.uk/government/publications/what-parents-and-
carers-need-to-know-about-early-years-providers-schools-and-
colleges-during-the-coronavirus-covid-19-outbreak 
 
 
 
 
 
 
 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/guidance/coronavirus-covid-19-countries-and-territories-exempt-from-advice-against-all-but-essential-international-travel
https://www.gov.uk/guidance/coronavirus-covid-19-countries-and-territories-exempt-from-advice-against-all-but-essential-international-travel
https://www.gov.uk/guidance/coronavirus-covid-19-countries-and-territories-exempt-from-advice-against-all-but-essential-international-travel
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak
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Suspected cases 
of Covid 19 in the 
school day 

If a person displays symptoms - a high temperature, a 
persistent cough or loss of smell and taste, they should:  

 Notify the Headteacher immediately. 

 Avoid touching anything.  

 Move pupil to the meeting room and contact parents for 
immediate collection.   

 If a staff member needs to stay with them then they must 
remain 2m away and wear appropriate PPE (gloves, 
apron and face mask)  
https://www.gov.uk/government/publications/safe-
working-in-education-childcare-and-childrens-social-
care/safe-working-in-education-childcare-and-childrens-
social-care-settings-including-the-use-of-personal-
protective-equipment-ppe 

 If personal care needs are required then appropriate PPE 
(gloves, apron and face mask - see link above) should be 
available for use by the member of staff with them in 
these circumstances. 

 Follow guidance on safe fit, use, removal and disposal of 
PPE and RPE. 

 If a staff member shows symptoms they must go home 
immediately.  

 All other persons are to maintain a safe distance from 
affected individual. 

 If they need to cough or sneeze this should be into a 
tissue which is then put into a bin, or if they do not have 
tissues, cough and sneeze into the crook of their elbow. 

 They must then follow the guidance on self-isolation and 
testing.  

 Everyone must wash their hands thoroughly for 20 
seconds with soap and running water or use hand 
sanitiser after any contact with someone who is unwell. 
The area around the person with symptoms must be 
cleaned with normal household bleach after they have left 
to reduce the risk of passing the infection on to other 
people. See the COVID-19: cleaning of non-healthcare 
settings guidance. 

 They must not return to school until their period of self-
isolation has been completed or if negative test result and 
they are well. 

 As is usual practice, in an emergency, call 999 if 

The meeting room will be used as a space where pupils can be 
isolated in if they show symptoms. We will keep appropriate PPE in 
there for this use only. 
 
Staff should read the following guidelines: 
What to do if someone develops symptoms of coronavirus (COVID-
19) whilst at an educational setting 
https://www.gov.uk/government/publications/guidance-to-educational-
settings-about-covid-19/guidance-to-educational-settings-about-
covid-19#what-to-do-if-someone-develops-symptoms-of-coronavirus-
covid-19-whilst-at-an-educational-setting 
 
Staff should also watch the PPE video: 
https://www.youtube.com/watch?v=-GncQ_ed-9w 
 
 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19/guidance-to-educational-settings-about-covid-19#what-to-do-if-someone-develops-symptoms-of-coronavirus-covid-19-whilst-at-an-educational-setting
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19/guidance-to-educational-settings-about-covid-19#what-to-do-if-someone-develops-symptoms-of-coronavirus-covid-19-whilst-at-an-educational-setting
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19/guidance-to-educational-settings-about-covid-19#what-to-do-if-someone-develops-symptoms-of-coronavirus-covid-19-whilst-at-an-educational-setting
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19/guidance-to-educational-settings-about-covid-19#what-to-do-if-someone-develops-symptoms-of-coronavirus-covid-19-whilst-at-an-educational-setting
https://www.youtube.com/watch?v=-GncQ_ed-9w
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someone is seriously ill or injured or their life is at risk. 
Anyone with coronavirus (COVID-19) symptoms should 
not visit the GP, pharmacy, urgent care centre or a 
hospital. 

 A list of all persons who the affected person has been in 
contact with should be made, and these are to be 
monitored for symptoms throughout the following two 
weeks. 

Ensuring cleaning 
of hands 
thoroughly more 
often than usual 
(Coronavirus 
(COVID-19) is an 
easy virus to kill 
when it is on skin. 
This can be done 
with soap and 
running water or 
hand sanitiser.) 

 Children should wash hands on arrival at school, when 
they return from breaks, if they change rooms and before 
and after eating.  

 Hand sanitizing stations will be available at all entry points 
into school, in classrooms, outside the toilets and in the 
staffroom.  

 Soap and hot running water is also available in all 
bathrooms, classrooms and the staffroom. 

 There will be supervision of hand sanitiser use given risks 
around ingestion.  

 Small children and pupils with complex needs should 
continue to be helped to clean their hands properly. Skin 
friendly skin cleaning wipes may be used as an alternative 

 These routines will be built into the class/school culture, 
supported by behaviour expectations and helping ensure 
younger children and those with complex needs 
understand the need to follow them. 

 

Contact between 
individuals 

 Children are grouped together in bubbles 
 Mai class is bubble 1 and will work in the newly 

enlarged Mai classroom. 
 Torak and Mosi class will be bubble 2 (will work in 

two separate classrooms and sometimes together 
in the hall) 

 All PE lessons will take place outside or in the hall, 
one class at a time. (see Physical Education 
guidance below)  

 Entry to school will be staggered and through different 
entrances. 

Foundation stage children (new starters in Mai class) 
 First day back at school is Wednesday 2nd 

September 
 Hours on 2nd, 3rd and 4th September will be 

9.30am until 11.30am for foundation stage 

 The school will also have a process for removing face coverings 
when pupils and staff who use them arrive at school. This will be 
communicated clearly in the newsletter and in an email to all 
staff. 

 Children will be instructed not to touch the front of their face 
covering during use or when removing it. They must wash their 
hands immediately on arrival (as is the case for all pupils), 
dispose of temporary face coverings in a covered bin or place 
reusable face coverings in a plastic bag they can take home with 
them, and then wash their hands again before heading to their 
classroom. Guidance on safe working in education, childcare and 
children’s social care provides more advice. 

 
 
 
 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
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children.  
 Entry and exit to school from the 2nd September to 

4th September will be via the main school 
entrance. 

 Monday 7th and Tuesday 8th will be from 8.45am 
until 1pm and stay for lunch. 

 Entry to school will be via the Mai classroom door 
but children should be collected from the main 
school entrance. 

 From Wednesday 9th September, all new children 
will be in full time from 8.45am until 2.50pm 

 From Wednesday 9th September entry and exit 
will be via the Mai classroom door. 

 Please note that there will be no afternoon break 
to compensate for the reduced hours in the school 
day. 

 You should access and leave the school site by 
the main front gate. 

Year 1 and 2 children (Mai class) 
 First day back at school is Wednesday 2nd 

September 
 Start time each day will be 8.45am. Finish time will 

be 2.50pm. 
 Entry and exit to school will be via the Mai 

classroom door. 
 Please note that there will be no afternoon break 

to compensate for the reduced hours in the school 
day. 

 You should access and leave the school site by 
the main front gate. 

 Year 3 and 4 children (Torak class) 
 First day back at school is Wednesday 2nd 

September 
 Start time each day will be 8.25am. Finish time will 

be 3.05pm. 
 Entry and exit to school will be via the main school 

entrance. 
 You should access and leave the school site by 

the main front gate. 
Year 5 and 6 children (Mosi class) 

 First day back at school is Wednesday 2nd 
September 
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 Start time each day will be 8.25am. Finish time will 
be 3.05pm. 

 Entry and exit to school will be via the back door 
by the library. 

 You should access and leave the school site by 
the main front gate. 

 Bubbles of children will not interact with each other  

 Break times and lunchtimes will be in separate demarcated 
bubble areas on the school playground and field. 

 Older children should be supported to maintain distance 
where possible 

 Where possible the sharing of rooms will be limited and full 
cleaning will take place after change of usage. Maintain 
social distancing spaces between bubbles at any 
changeover eg PE. 

 All desks in classrooms must be forward facing with 
children seated side by side. 

 Ideally, adults should maintain 2 metre distance from each 
other, and from children. We know that this is not always 
possible, particularly when working with younger children, 
but if adults can do this when circumstances allow that will 
help. In particular, they should avoid close face to face 
contact and minimise time spent within 1 metre of anyone. 
Similarly, it will not be possible when working with many 
pupils who have complex needs. 

 All teachers and other staff can operate across different 
classes and year groups in order to facilitate the delivery of 
the school timetable. Where staff need to move between 
classes and year groups, they should try and keep their 
distance from pupils and other staff as much as they can, 
ideally 2 metres from other adults. Again, we recognise this 
is not likely to be possible with younger children and 
teachers in primary schools can still work across groups if 
that is needed to enable a full educational offer. 

 We will avoid large gatherings such as assemblies or 
collective worship with more than one bubble at a time. Mai 
class assemblies will be held in their classroom and Torak 
and Mosi will join together in the hall. We will work towards 
whole school events/assemblies being linked via Teams so 
that children can remain in their classrooms. 

 Movement around the school will be kept to a minimum. 
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Passing in the corridor is low risk but children will be 
briefed to maintain a social distance at all times. We will 
avoid busy corridors at all costs. 

 The use of the staff room will be minimised, although staff 
must still have their breaks of a reasonable length during 
the day. 

 Staff meetings will take place at a social distance in an 
identified CLEAN room in the school. 

 Parent/teacher meetings will also take place unless the 
picture changes. Appointments will be staggered and 
longer times allocated. Parents must arrive on time for their 
appointment and leave immediately once the appointment 
is over. There will be a one way system for accessing and 
leaving the building. We may use Perspex screens to 
protect staff. Cleaning arrangements and hand sanitizing 
will be put in place. Parents will not be able to use the 
school toilets. 

Access to and 
egress from site 

 Everyone must wash their hands or use appropriate hand 
sanitiser on entering the building. 

 All non-essential visitors will not be allowed on the site. 

 We will continue to encourage social distancing of people 
waiting to enter site via use of signage. 

 We will reduce the number of people in attendance at site 
inductions and consider holding them outdoors, wherever 
possible. 

 If staff or pupils have chosen to wear a face covering on 
the way to school this must be removed on entry to school 
and either disposed of or placed in a plastic bag to be 
taken home for washing. (see previous section for full 
guidance) 
 

 We are staggering start times and end times  

 We request that parents do not arrive too early and do not 
congregate in groups on or off site.. 

 We would encourage the drop off to the school gate for older 
pupils in Mosi class and not allowing parents onto site 

 The kiss and drop systems in the turning circle will operate. 

 Please adhere tne way systems to keep parents moving through 
the site 

 Marked out queuing areas similar to supermarkets and to those 
in place in the school as in the summer term 

 Put in place a process for managing late arrivals to school and 
inform parents of this. 

Communal 
areas/Offices 

 We will avoid having too many staff in any area e.g. staff 
rooms etc. at any one time, unless appropriate social 
distancing can be maintained. 

 We will all use our own workstations and computers. 
Where this is not possible, we will ensure that there are 
cleaning sprays or wipes available for staff to clean desks, 
screens, keyboards, phones etc. at the start and end of 
each day. 

 We will regularly clean with normal household 
detergents/cleaners common contact surfaces in 

 The two bubbles will be kept separate and not interact. 

 We are knocking a hole through the wall between the old Mosi 
and Mai classrooms to create a new bigger space for Mai class. 
This will enable us to provide the appropriate social distancing 
space that these children will need to move about and access a 
full curriculum. Doors can be added at a later stage if we need to 
return to two classrooms. 

 The use of the hall needs to be considered to allow for one group 
at time to use them and for cleaning to take place in between 
groups. 
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reception, office, access control, delivery areas, , 
telephones, desks, particularly following peak times. 

 Assemblies or collective worship for more than one bubble 
will be avoided 

 Increased cleaning of frequently touched surfaces 

 More frequent cleaning of rooms/shared areas that are 
used by different groups 

 We will timetable to keep the two bubbles apart, reduce 
movements around the school and avoid creating busy 
corridors / entrances / exits 

 We will continue to accompany children to the outside of the toilet 
and clean the toilet area after use. 
 

 

Staffing  Staff will be invited to discuss any medical needs with the 
Head Teacher prior to them returning to school. Relevant 
guidance for those who are clinically vulnerable and 
clinically extremely vulnerable will be followed. A separate 
risk assessment will be completed for these staff members. 
(see appendix 2 – Vulnerable staff risk assessment) 

 Suitable and sufficient provision must be made for the 
provision of first aid, physical intervention, emergency 
procedures etc. 

 There is an emphasis on ensure social distancing, 
therefore the fewest staff possible for education and safety 
should be allocated to classrooms.   

 Should a member of staff need to work from home, they 
will be asked to complete a DSE self-assessment.  

 If staff travel abroad they should inform the Head Teacher 
as they will need to follow appropriate quarantine 
arrangements subject to destinations.  

 
Staff to staff interaction; 

 No physical contact. 

 It is important to maintain social distance for staff wherever 
possible.  

 No close contact activities. 
 

All teachers and staff are allowed to work across different 
bubble/groups of children but we will try to reduce this as much as 
possible. 
 
Specialist teachers / supply staff and volunteers are allowed into 
school to help with the delivery of curriculum but we will ensure they 
understand the schools processes and procedures. However, the 
mixing of volunteers across groups will be avoided and they should 
maintain social distance from staff and pupils where possible. 
 
Covid Secure precautions will be added into induction check lists and 
visitor information. 
 
DSE assessments will be a self-assessment (WBC H&S Team will 
provide a template form). Completed DSE self-assessment will be 
reviewed to ensure it is safe and appropriate for the person to work 
from home. 
 
We will emphasise the need for staff to maintain social distance from 
each other wherever possible.  If there is a confirmed case amongst 
a staff member, it has the potential to seriously impact the operation 
of the school if it leads to a number of staff members having to self-
isolate for 14 days 

Classroom usage Where possible Staff are to maintain a safe distance between 
each other and pupils. 

 We will make adjustments to seating arrangements so 
pupils are sitting side by side and facing forwards towards 
the teacher. 

 In Mosi class children will sit side by side, two to a desk 
with each desk 2 metres apart. The rationale behind using 

We will provide small bottles of hand sanitiser that staff can carry with 
them for use during breaks and outdoors where hand washing 
facilities are not readily available. 
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this approach is that one household is allowed to mix with 
another household, therefore so long as the seating 
remains consistent, every child only comes into closer 
contact with one other child. 

 We will limit the number of staff (where possible) in each 
room/area to enable them to follow social distancing 
guidance. 

 Bubbles will stay together for majority of the time. 

 Mixing into wider groups for wrap around care or transport 
is acceptable but should be kept to a minimum. (See 
sections below for further details.) 

 Classrooms will be kept well ventilated. 

 Frequently used items such as pens and pencils will not be 
shared and should be kept for individual use 

 Classroom based resources such as books and games 
can be shared by that bubble but should be cleaned 
frequently or should be left unused for 48hrs (72hrs for 
plastics)   

 If resources are moved between bubble they should be 
meticulously cleaned or left for 48hrs (72hrs for plastics) 
before moving to another bubble. 

 Children should only bring essential items to school only. 
Eg PE kit, lunchboxes, water bottles and reading diary. 

 Resources such as library books can be taken home but 
should be treated as above and either cleaned on return or 
left unused for 48hrs (72hrs for plastics) before being re-
allocated. 

 
Strict hygiene rules to be implemented. Each class teacher will: 

 Establish a routine for hand washing. Prior to or upon 
entering classrooms, at break times and before and after 
eating. 

 Use alcohol-based hand sanitiser where hand washing 
facilities are not available.  

 Display PHE handwashing posters in their classrooms 
(and will also be displayed around the school) 

 Implement catch it, bin it, kill it approach 

 Ensure that there are enough lidded bins, tissues etc. in 
classes 

 

Use of outdoor  Outdoor equipment to be cleaned between uses by Schools are encouraged to use outdoor areas where possible.  We 
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areas and play 
equipment 

separate bubbles 
 

 Where cleaning is not possible it should be left for 48 
hours (72hrs if plastic) before use by another 
bubble/group. 

 

will keep the two bubbles segregated.  
 
Consider allocating play areas for a day or days to a 
bubble/groups/groups and then allow time for cleaning before rotating 
to another bubble/group of children.  
 
Please note 
Plastic or metal play equipment that lends itself to cleaning should be 
cleaned between use by bubble/groups/groups by spraying with a 
combined detergent disinfectant solution (at a dilution of 1,000 parts 
per million available chlorine) or a household detergent followed by 
disinfection (1,000 parts per million available chlorine) and then 
wiping off any residue with paper towels which should be disposed of 
in general waste bins. 
 
Timber and other types of play equipment that may be more difficult 
to wipe over, such as slides monkey bars and climbing frames etc. 
should be sprayed with a combined detergent disinfectant solution (at 
a dilution of 1,000 parts per million available chlorine) or a household 
detergent followed by disinfection (1,000 parts per million available 
chlorine) with particular attention paid to high touch areas such as 
hand rails etc.  
 
The cleaning solution should either be wiped off with paper towels or 
adequate time should be allowed for the cleaning solution to 
evaporate prior to the equipment’s next use. 

Physical 
education 

 Children will be kept in consistent bubbles 

 Equipment thoroughly cleaned between groups 

 Contact sports to be avoided 

We will: 

 prioritise outdoor sports where possible 

 ensure that our external coach is aware of and abides by the 
control measures that we  have in place 

Access to staff 
toilets, rest rooms 
and changing 
facilities 

 We will set our staffroom up to maintain social distancing 

 It is a very large room but we have decided that there 
should be no more than 6 staff members in it at any one 
time. 

 There will be enhanced cleaning of the staffroom 
throughout and at the end of each day. 

 All crockery and utensils should be placed in the 
dishwasher after use to ensure thorough cleaning. 

 We will continue to provide suitable and sufficient rubbish 
bins in these areas with regular removal and disposal of 
waste. 
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School meals  Food and drink should only be consumed in the classroom 
areas. 

 Hand cleaning facilities or hand sanitiser will be made 
available before and after eating. 

 Children will be made aware that food should be protected 
against contamination by coughing, sneezing etc. 

 Children should sit side by side and ideally all face in the 
same direction when eating to avoid face to face contact if 
possible. 

 Children will only drink from their own water bottles. 

 All rubbish and waste should be put straight in the bin by 
the user and not left for someone else to clear up. 

 All areas used for eating must be thoroughly cleaned at the 
end of each break. 
 

Full meal provision will be provided 
 
We will request a copy of the school meals contractor’s risk 
assessment to ensure that it does not clash with our own.  

Wrap around care  Resources used in our wrap around care settings will be 
treated the same as in classrooms with increased cleaning 
or isolation of 48hr (72hrs for plastics) 

 Where possible children should be kept within bubbles but 
it is recognised that this will not always be possible to 
maintain the bubbles  used in the school day.  In this 
instance groups will be kept small and consistent. 

 

Offsite trips  Day trips as part of curriculum are acceptable and will be 
risk assessed individually and processed via Evolve 

 No overnight or overseas trips will be undertaken until 
guidance changes 

 

Cleaning A cleaning schedule will be implemented throughout the site, 
ensuring that contact points e.g. work surfaces, door handles, 
taps etc. are all thoroughly cleaned and disinfected regularly. 
 
Cleaning protocol is as follows: 

 Hard surfaces to be cleaned prior to disinfecting. 

 A combined detergent disinfectant solution (at a dilution of 
1,000 parts per million available chlorine) or a household 
detergent followed by disinfection (1,000 parts per million 
available chlorine) is to be used. 

 Extra attention is to be given to frequently touched areas 
and surfaces, e.g. doors, toilets, door handles, phones, 
light switches and door fobs, etc. 

 Hand towels and hand wash are to be regularly checked 
and supplies replaced/replenished.  

Cleaning during the school day will be targeted at the frequently 
touched surfaces such as doors/handles/sinks/taps/tables/toilets and 
does not need to be floors etc. 
 
Cleaning materials are to be placed in classrooms for teachers to use 
so we will need to ensure that they have had sufficient training in their 
use and storage.   
 
We will also ensure that we have sufficient supplies of cleaning 
materials (Staff will not be expected to provide their own). 
 
The school cleaner will briefed with regards to the cleaning to be 
undertaken outside of school hours. 
 
Additional cleaning guidance 
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 Enhance the cleaning regimes for toilet facilities, 
particularly door handles, locks and the toilet flush.   

 Only cleaning products supplied by the school should be 
used. 

 Bin liners should be used in all bins 

 
Use a combined detergent disinfectant solution (at a dilution of 1,000 
parts per million available chlorine) or a household detergent followed 
by disinfection (1,000 parts per million available chlorine). 
 
See COVID-19: cleaning of non-healthcare settings guidance.   
 

First aid provision It is accepted that social distancing cannot be maintained 
during the delivery of first aid, but physical contact should be 
kept to a minimum and those administering first aid should 
wear normal PPE appropriate to the circumstances.  
 
Wash hands before and after giving first aid and ensure the 
room/area is cleaned on completion. 
 

 

Fire   Emergency evacuations are to take place following social 
distancing principles as far as is reasonably practicable. 
Particularly at assembly areas (2m separation). Bubbles 
should assemble together and not mix with other groups. 
With this in mind, we will identify new Fire assembly points. 

 However, in the event of an unplanned emergency 
evacuation, life safety takes priority over social 
distancing. 
 

 Staff, children and pre-school to be informed of any new 
arrangements. 

 We will need to communicate fire safety plans to all staff, pupils 
and visitors. 

 

School travel 
arrangements 

 See separate School Travel Risk assessment for the two 
pupils who travel to school by bus. 

Guidance is that children in different bubbles should be kept separate 
however there are only two pupils in a very large minibus so they will 
be able to maintain a large distance between them. 

Deliveries and 
waste collection 

 Small delivery items should be left outside of the front door 
and staff will collect when the driver has left. 

 For larger items that will need to be lifted by the driver, 
where practicable drivers should wash or clean their hands 
before unloading goods and materials  

 Post should be posted through the large letterbox. 

 Hands are to be thoroughly washed after handling 
deliveries or waste materials. 

 Waste bags and containers to be kept closed. 

 If possible, waste collections to be made when the 
minimum number of persons are on site (i.e. before or after 
normal opening hours). 

 
 

 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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Visitors to site   Non-essential visitors should not be allowed onto the 
school site.  

 All visits to site are by appointment only 

 All visitors to be made aware of site rules 

 Only visitors carrying out essential maintenance and other 
site visits that are deemed essential and necessary to the 
safe running of the school are to be allowed on site. 

 Any site visitor should be required to wash or sanitize 
hands before allowing entry to the site.  

 All visitors details must be logged for test and trace 
purposes, this can be limited to date of visit, name and 
contact telephone number. 

 These records should be kept for 21 days after the visit 
and stored/disposed of according to GDPR 
https://www.gov.uk/guidance/maintaining-records-of-staff-
customers-and-visitors-to-support-nhs-test-and-trace 
 

Site rules 
 

 Visitors to the site must not enter the building if they are 
symptomatic in any way with regards to Covid-19 

 A non-invasive thermometer will be used to take the temperature 
of all visitors to the site on arrival. 

 Visitors will be asked to sanitise their hands on arrival. 

 All visitors’ details must be logged for test and trace purposes, 
this can be limited to date of visit, name and contact telephone 
number. 

 These records should be kept for 21 days after the visit and 
stored/disposed of according to GDPR 
https://www.gov.uk/guidance/maintaining-records-of-staff-
customers-and-visitors-to-support-nhs-test-and-trace 

 If visitors to the site are undertaking any form of social care or 
learning support work with children, the school accepts that they 
may need to work in closer proximity with a child than would 
normally be advocated during the period of the pandemic. 

 We have designated one of our rooms as a “clean” room and it is 
situated on the opposite side of the building to the classrooms. 

 The door to the room should remain open whilst the visitor is 
working with the child. 

 Any child working with a visitor will be brought to the room by a 
member of staff. Visitors should not access the classrooms 
unless a special arrangement is made. 

 When working together, the child must sit side by side to the 
adult, not forward facing.  

 The visitor will be asked to wear a plastic protective visor. We 
have new unused visors available in school which we will/can 
provide. 

 If children are expected to write, then they will be asked to bring 
their own pencil(s) from class. They must not use equipment 
provided by the visitor unless it has been sanitised. 

 There are handwashing and sanitising facilities in each room. 

 If the visitor uses the staff toilet or staff room then they must 
follow the cleaning guidance displayed in each room. 

 When the visitor has finished working with the child, we ask that 
they sanitise any surface (including door handles) that has been 
touched. 

 
 

https://www.gov.uk/guidance/maintaining-records-of-staff-customers-and-visitors-to-support-nhs-test-and-trace
https://www.gov.uk/guidance/maintaining-records-of-staff-customers-and-visitors-to-support-nhs-test-and-trace
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Additional guidelines 
 

 There is no access to the office or classrooms. 

 All interactions with parents will be by phone or email. Face to 
face meetings will be by appointment only. 

 Where face to face meetings are required then social distancing 
must be maintained 

 The use of Perspex screens may be used for 
parent/pupil/teacher interviews. 

 We will revise our visitor welcome to reflect the controls we have 
in place in school  

Contractors  Contractors carrying out essential maintenance deemed 
necessary to the safe running of the school should be 
allowed on site and must be informed of your covid secure 
measures and comply with good hygiene. 

 Staff and contractors are to maintain a safe distance 
between themselves and others (2 metres). 

 All contractors are to wash their hands upon entering the 
site. 

 Strict hygiene rules to be implemented, all contractors are 
to be asked to do the following:  

o Wash hands on entry into individual work areas – or use 
alcohol-based hand sanitiser. 

o Repeat the hand washing/sanitising every hour. 

 Site inductions are to be carried out following social 
distancing principles (2m separation). 

 The contractor to be shown to the work area/s and ideally 
supervised. 

 Contractors must only access the area/s of work as shown. 

 Contractor to request permission if access to other areas is 
required. 

 All areas accessed by contractors should be thoroughly 
cleaned. 

We will update the contractors’ check list to include the school 
precautions. (see risk assessment for contractors) 
 
We will discuss the school precautions and added expectations of 
contractors with them prior to their arrival onsite. 
 
 

Parish hire of the 
school hall 

The Head teacher has met with a parish council rep to discuss 
the possibility of the parish council offering up the out of hours 
hire of the school hall again. Should this happen then they will 
prepare a full risk assessment which will be scrutinised by 
school to ensure that the hygiene and cleaning standards keep 
children in school safe. 

 

Weather   All persons to dress appropriately for the weather. Consider the use of outdoor spaces and whether they can be cleaned 
between bubble/group/groups. 
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 Facilities are provided to shelter from the elements. 
 

 
Parents advised that school will not be able to apply sun cream and 
spare clothing/hats will not be available.  
 

Lack of 
awareness 

 Posters will be displayed in the welfare areas and in 
suitable places around site.  

 “Toolbox talks” will be carried out for all staff on site, warning 
them of the risks posed by the virus as well as the control 
measures outlined in this assessment and from government 
guidance. This will include informing personnel of the known 
symptoms. 

  

We will use posters/videos provided by Public health England to 
promote good hygiene with pupils 
 
 
 

Hand sanitiser  To be effective on viruses hand sanitiser must be a 
minimum of 60% alcohol. 

 When used, hand sanitiser should be allowed to dry or 
evaporate before touching your face, nose or eyes or other 
surfaces.  

 Do not use near heat sources.  

 Note: it is preferable to use soap and water before 
resorting to hand sanitizer.  

 Hand sanitiser must be stored in accordance with the 
manufacturer’s instructions 

 Use of hand sanitiser by pupils must be supervised 

 A COSHH assessment should be undertaken and all staff 
to be made aware of the appropriate use, storage and 
risks of the hand sanitiser provided by school. 

 

60% alcohol hand sanitiser is extremely flammable.   
You need to be very careful of using it in areas where there could be 
static sparks or naked flames that will cause it to ignite. 
Be very careful of how it is stored, leaving it in sunlight will heat it up 
and increase the risk of ignition 
If the hand sanitiser you have been able to source is not gel then take 
extra care in its use as it will easily spill and splash. 
 

 
 

Risk assessment completed by Sue Butcher Signature  

Risk assessment sponsored by Kim New (Health and Safety governor) Signature  

Date assessment completed Friday 28th August 2020 

Risk assessment communicated to 
relevant staff by 

Briefing, email and Signature  

 
 

Review Date Assessor Signature Sponsor Signature 
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Additional guidance documents: 

  

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings 

 

https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers 
 

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers

